HELP AND CARE

PERSON SPECIFICATION

Fundraising Officer
· Experience

· Identifying funding opportunities




E
· Delivering income against targets




E
· Applying for and securing funding




E
· Legacy funding







D
· Approaching and developing relationships with individuals organisations and companies





E
· Preparing marketing and promotional materials


D

· Skills & Abilities
· Analytical








D

· Numerate








E
· IT – Microsoft Office packages





E

· Communication skills – written and verbal



E

· Persuasive writing skills






E

· Relationship management/interpersonal skills


E

· Organised and able to prioritise




E

· Negotiation








D
· Assimilate knowledge






E
· Self starter








E

· Networking and building relationships




E

· Marketing and promotions





D
· Aptitudes

· Working using own initiative with minimal supervision

E

· Working as part of a team





E

· Flexible and adaptable






E
· Commitment to quality






E
· Proactive








E
· Knowledge

· Income generation and fundraising




E

· Research techniques – on-line and other methods


D

· Fundraising legislation






E

· Knowledge of Help and Care’s work and Vision


D

· Values/ Attitudes
· Commitment to self development




E

· Commitment to Help and Care’s values



E

· Understanding of and commitment to Equal Opportunities
E

· Ethical fundraising






E
E = Essential

D = Desired
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